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Article 8 

LEAVES OF ABSENCE 

 8.1    An employee shall not be required to perform assigned duties when: 

(a)     Disabled or otherwise unable to perform them because of injury, illness (physical or 
mental), jury duty, required U.S. military service, or when unable to perform because the employee’s 
presence is required elsewhere because of injury, illness, or death in the immediate family. Immediate 
family shall consist of mother, father, spouse, sister, brother, child, domestic partner, or a person in a legal 
dependent relationship with the employee, or other relative living in the employee’s household. The 
employee shall notify the supervisor as soon as possible of the inability to serve. 

(b)     The University is closed for a state holiday or a declared emergency unless the special 
conditions of the appointment require the employee to perform duties at these times. These days shall not 
be held against the employee with regard to permitted days of leave pursuant to Article 8.2. 

(c)     Taking examinations for professional licensing related to the degree or qualifying 
examinations required by the University. These days shall not be held against the employee with regard to 
permitted days of leave pursuant to Article 8.2. 

(d)     Traveling to conferences or other events for professional development. The University 
and UFF-GAU encourage supervisors to facilitate professional development and approval of attendance at 
such events shall not be unreasonably denied. These days shall not be held against the employee with 
regard to permitted days of leave pursuant to Article 8.2. 

8.2    Personal time under this Article shall be with pay for up to five (5) days per semester 
appointment. Each employee shall be credited with five (5) days at the beginning of each semester and 
shall use leave in increments of not less than one (1) day. For example, an employee scheduled to work 
six (6) hours on Monday and three (3) hours on Tuesday, who is unable to perform assigned duties on 
these days for any of the reasons described above, would be charged with two (2) days of personal time 
regardless of FTE appointment or number of work hours scheduled. The personal time provided under 
this Article shall not be cumulative. 

8.3    PaidUnpaid Leave. 

(a)     Graduate assistants shall be entitled to eight (8) six (6) weeks of unpaid leave during any 
12- month period for one (1) or more of the following reasons: 

1.     The birth of a child and in order to care for that child within one year of birth;  

2.     The placement of a child with a graduate assistant for adoption or foster care within one 
year of birth; 
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3. The birth of a child through surrogacy and in order to care for that child within one year 
of birth;  

43.   The serious health condition care of an immediate family member spouse, domestic partner, 
mother, father, sister, brother, child, legal dependent, or a relative living in the graduate assistant’s 
household; or 

54.   A serious health condition of the GA which makes the GA unable to perform his or her 
duties. 

(b)     The GA shall provide the University with written notice not less than thirty (30) days 
prior to the date of the requested leave, if practicable. In the case of an emergency, the GA must give 
verbal notice within twenty-four (24) hours of taking leave. In the case of a serious health condition, the 
University may request medical verification from a health care provider. The University may also require 
the GA to see a health care provider of the University’s choice and at the University’s expense. 

(c)     The GA may request an extension of the leave which the University at its sole discretion 
may provide. This leave would be unpaid.  

(d)     The GA is entitled to return to the same or similar position at the conclusion of the leave. 
This return provision does not apply if the return date is after the completion of an employment contract. 

(e)     The University shall continue to pay the health care premiums during the duration of the 
GA’s leave. If applicable, the University’s tuition waiver shall be maintained. 

(f)     A GA must be in at least a second semester of employment as a GA to be eligible for this 
leave provision. 

(g) In the event that both parents are GAs, both are entitled to the eight (8) weeks of paid 
leave following the birth, foster care placement, or adoption of a child. If both parents work in the same 
department, their leave may not overlap. 

(h) The leave provided in Article 8.3 is exclusively related to leave from the GA’s 
appointment and assignment.   Any academic/student leave requests must be made and approved through 
the appropriate University process. 

8.4    Members of the bargaining unit may request a leave of absence for a semester or a year to pursue 
research related to their academic program. The GA shall be considered an employee during such leave. 
Such leaves are subject to the University’s approval. 

  

 
__________________________________  _____________________________________ 
UFBOT Representative         Date  GAU Representative   Date 
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DISCLOSURE AND CONSENT TO USE ELECTRONIC DOCUMENTS AND 

SIGNATURES  
From time to time, the University of Florida (we, us, our, or UF) may be required by law to 

provide you certain written notices or disclosures and may also choose to provide you with 

agreements, statements, authorizations, acknowledgments and other documents (collectively, 

“Documents”). Described below are the terms and conditions for providing such Documents 

electronically through the UFDocuSign electronic signing system. This supplements all other 

agreements you have with UF; however, in the case of any inconsistency, the terms herein shall 

control as applied to your consent to receive and sign Documents electronically through 

UFDocuSign. Please read the information below carefully and thoroughly, and if you can access 

this information electronically to your satisfaction and agree to these terms and conditions, 

please confirm your agreement by clicking the ‘I agree’ button at the bottom of this document. If 

you are agreeing on behalf of a business entity, you also agree that you have the requisite 

authority to consent to this Disclosure and Consent to Use Electronic Records and Signatures on 

behalf of the entity.  

All Documents may be sent to you electronically  
Unless you tell us otherwise, in accordance with the procedures described herein, we may, in our 

sole discretion, provide electronically to you through the UFDocuSign system all Documents 

that are required to be provided or made available to you during the course of our relationship. 

We may always, in our sole discretion, provide you with any Documents in paper form, even if 

you have chosen to receive it electronically.  

Getting paper copies  
At any time, you may request a paper copy of any Document provided or made available 

electronically by us. You will have the ability to download and print documents we send to you 

through the UFDocuSign system during and immediately after the signing session. To request 

delivery from us of paper copies of the Document(s) previously provided electronically, you 

must send an e-mail reply to the sender of the electronic Document(s) and state your e-mail 

address, full name, US Postal address, and telephone number.  

Withdrawing your consent  
If you decide to receive Documents from us electronically, you may at any time change your 

mind and tell us that thereafter you want to receive Documents only in paper format. To indicate 

to us that you are changing your mind, you must withdraw your consent using the UFDocuSign 

‘Withdraw Consent’ form on the signing page of an UFDocuSign envelope. This will indicate to 

us that you have withdrawn your consent to receive required notices and disclosures 

electronically. You will no longer be able to use the UFDocuSign system to receive Documents 

electronically from us or to electronically sign Documents from us. 

If you withdraw your consent, it will become effective only after a reasonable period of time has 

passed to allow us to process such request. If you elect to receive Documents only in paper 

format, your withdrawal of consent will have no legal effect on the validity or enforceability of 

any Documents provided to you in electronic form or electronically signed by you through 

UFDocuSign prior to the effective date of your withdrawal. Withdrawing your consent means 

you will be sent and sign Documents in paper form going forward. 

To inform us that you no longer want to receive future Documents in electronic form you may:  

i. decline to sign a document from within your UFDocuSign session, and on the 

subsequent page, select the check-box indicating you wish to withdraw your consent; or  

ii. send us an e-mail to UF-DocuSign@ufl.edu and in the body of such request state your 
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e-mail, full name, US Postal Address, and telephone number. We do not need any other 

information from you to withdraw consent.  

How to contact UF  

You may contact us to let us know of changes to your electronic contact information, to request 

paper copies of certain information from us, and to withdraw your prior consent to receive 

Documents electronically as follows:  

 To contact us by email send messages to: UF-DocuSign@ufl.edu  

 To contact us by paper mail, please send correspondence to:  

University of Florida Information Technology 

Attn: UFDocuSign Service 

P.O. Box 113359 

Gainesville, FL 32611-3359 

To advise UF of your new e-mail address  

You agree to promptly update us regarding any change in your email address so that we may 

send Documents to you electronically, as needed. To let us know of a change in your e-mail 

address, you must send an email message to us at UF-DocuSign@ufl.edu and in the body of such 

request state: your previous e-mail address, your new e-mail address. You also agree to promptly 

update us regarding any change to your other contact information in the same manner described 

above.   

In addition, you must notify UF to arrange for your new email address to be reflected in your 

UFDocuSign account by following the process for changing e-mail in the UFDocuSign system. 

Required hardware and software  

Operating 

Systems: 
Windows® 2000, Windows® XP, Windows Vista®; Mac OS® X 

Browsers: 

Final release versions of Internet Explorer® 6.0 or above (Windows only); 

Mozilla Firefox 2.0 or above (Windows and Mac); Safari™ 3.0 or above 

(Mac only) 

PDF Reader: Acrobat® or similar software may be required to view and print PDF files 

Screen 

Resolution: 
800 x 600 minimum 

Enabled Security 

Settings: 
Allow per session cookies 

These minimum requirements are subject to change. If these requirements change, you will be 

asked to re-accept the disclosure. Pre-release (e.g. beta) versions of operating systems and 

browsers are not supported.  

Acknowledging your access and consent to receive Documents electronically  
To confirm to us that you can access this information electronically, which will be similar to 

other electronic Documents that we will provide to you, please verify that you were able to read 



this DISCLOSURE AND CONSENT TO USE ELECTRONIC DOCUMENTS AND 

SIGNATURES and that you also were able to print on paper or electronically save this page for 

your future reference and access or that you were able to e-mail this DISCLOSURE AND 

CONSENT TO USE ELECTRONIC DOCUMENTS AND SIGNATURES to an address where 

you will be able to print on paper or save it for your future reference and access.  

Further, if you consent to receiving notices and disclosures exclusively in electronic format on 

the terms and conditions described above, please let us know by clicking the ‘I agree’ button 

below.  

By checking the 'I agree' box, I confirm that:  

 I can access and read this DISCLOSURE AND CONSENT TO USE ELECTRONIC 

DOCUMENTS AND SIGNATURES document; and  

 I can print on paper the DISCLOSURE AND CONSENT TO USE ELECTRONIC 

DOCUMENTS AND SIGNATURES document or save or send it to a place where I can 

print it, for future reference and access; and  

 I agree to the terms and conditions in this DISCLOSURE AND CONSENT TO USE 

ELECTRONIC DOCUMENTS AND SIGNATURES document; and  

 Until or unless I notify UF as described above, I consent to receive exclusively through 

electronic means all Documents during the course of my relationship with UF under the 

terms and conditions set forth in this DISCLOSURE AND CONSENT TO USE 

ELECTRONIC DOCUMENTS AND SIGNATURES. 
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